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The purpose of a newsletter is to provide specialized 
information to a targeted audience. Newsletters can be a 
great way to communicate with family and friends on a 
regular basis. 

You can tell stories about your life, your children’s 
activities, your vacations or travel plans, new pets, or 
whatever you want to tell those closest to you! You can 
add pictures, too. 

You can also find interesting articles and information for 
your friends to read by accessing the World Wide Web.  

Much of the content you put in your newsletter can also 
be used for your Web site. Microsoft Word offers a simple 
way to convert your newsletter to a Web publication. So, 
when you’re finished writing your newsletter, convert it 
to a Web site and post it. 
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COLLEGE APPROACHING FOR JEFF AND DENISE 

BEN GRADUATES FROM 6TH GRADE! 

CONTENTS 

INSIDE FIRST STORY   2 

INSIDE SECOND STORY   2 

SPECIAL INTEREST STORY   2 

 

Caption about your family photo. 
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OUR NEW PUPPY HAS TAKEN OVER THE HOUSEHOLD 
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OUR UPCOMING PLANS TO TRAVEL TO EUROPE FOR THE SUMMER 

Caption describing photo or graphic. 

Family Name 
Street Address, Address 2, City, ST ZIP code 
Phone – (555) 235-0125 
Fax – (555) 235-0125 
E-mail address 

We’re on the Web! 
See us at: Web site address 
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